




JOB PROFILE
Colourmate Vision: Colourmate's vision is to be a global leader in professional surface engineering, painting contracting, industrial, marine and decorative coatings. Colourmate endeavours to build a work atmosphere of openness, autonomy and growth.         
Colourmate is a contract firm specialising in professional surface engineering & painting contracting for industrial, marine and decorative purposes. Colourmate was established in 1974 and has successfully completed projects across UAE, Bahrain, Saudi Arabia and Sri Lanka. Colourmate coatings a subsidiary was established in 2004 and caters to the construction, industrial and marine needs in South India. 
	Job Title
	Project Manager

	Department
	Operations

	Location
	Kochi

	Level 
	B

	Salary
	

	Contract
	Two year fixed term

	Reporting Line
	Director of Operations

	Scope of Position
	Responsibility for overseeing and managing Contracting Projects.


Dimensions:
· Managing/ supervising resources within defined boundaries or a specialist area, which may include people, assets and/or budgets.

· Providing professional advice to senior management on areas of work covered in their remit. 

· Influences the development of strategy and ensures and supports operational implementation. 

· Develops solutions to diverse and complex problems within organisational policy. 

· Interprets and applies operational and specialist information in a variety of formats from a variety of sources. 

· Flexibility to anticipate and resolve challenges within corporate or departmental parameters, with moderate scope. 

· Contribute to and influence operational planning. 

· Influence managers, and staff in Colourmate and develop effective networks with external bodies. 
· Confer with supervisory personnel, owners, contractors, and design professionals to discuss and resolve matters such as work procedures, complaints, and construction problems 
Key Responsibilities:
· Responsible for the day to day Operations/Sales of the Painting Division.

· Meets with customer to discuss their specific needs and generates an estimate that includes all customer requirements

· Provides estimates for general contracting clients using architectural drawings.
Attends pre bid walkthroughs. 
· Prepares and submits budget estimates and progress and cost tracking reports
· Possess knowledge of paints and its application through manaufacturer guidelines and documentation.

· Ensures that estimate contains the correct project information, including products and quantities, and incorporates any changes requested by the customer.

· Prepares job schedule, budget, and materials list and delivers to appropriate members and customer. 
· Assist Operations Director in preparing contracts and negotiating revisions, changes and additions to contractual agreements with architects, consultants, clients, suppliers and subcontractors • 

· Assist in determining labor requirements and dispatch workers to construction sites.  Working with the support of your supervisor, investigate damage, accidents or delays at construction sites to ensure that proper procedures are being carried out.
· Performs inspections/ site walkthroughs to identify progress and address potential issues and to adhere to timeline. Assist in planning, organizing, and directing activities concerned with the construction and maintenance of structures, facilities, and systems
· Supervises all project staff and subcontractors.

· Submits paperwork for payroll and billing.

· Develops and maintains client relationships through frequent phone calls and visits.

· Acts as liaison between client and project team: Interpret and explain plans and contract terms to administrative staff, workers, and clients, representing the owner or developer

· Study job specifications to determine appropriate construction methods
Inspect and review projects to monitor compliance with building and safety codes, and other regulations
Obtain all necessary permits and licenses
Assist in developing and implementing quality control programs
· Performs other duties as assigned. 
Qualifications and Experience:
· Experience minimum 5 years.

· College degree preferred.

· Computer proficient in Word, Excel, Outlook and the Internet.

· Knowledge of paint mixing software preferred.

· Must be a proactive problem solver with demonstrated ability to work independently as well as a team environment.

· Organized, able to multi task, high level of attention to detail.
· Excellent follow up skills a must.
